
1. MANAGER INFORMATION TECHNOLOGY (I.T): 

 The incumbent is responsible to execute all IT related services and ensure that operations of  
IT Department is in compliance with the set directives.  

Key Responsibilities of the incumbent will include, but not limited to, the following: 

 i).  Supervise and regulate in-house software development projects in coordination with software 
developers to meet the specific needs of respective business units.  

 ii).  Develop standard operating procedures including written protocols and guidance to users. 

 iii).  Establish and maintain all necessary information technology procedures and ensure that all systems are 
supported by the necessary documentation and manuals. 

 iv).  Develop / recommend strategies, policies, and procedures to maintain and enhance IT systems and 
processes for supporting financial and business objectives of the company. 

 v).  Supervise network maintenance and up gradation of the systems. 

 vi).  Maintain security by planning, organizing and controlling IT network, back-up procedures, and 
information, security and control structures. 

 vii).  Supervise troubleshooting activities to resolve network issues and ascertain that users are provided with 
constructive technical support whenever needed. 

 viii).  Ascertain facilitation of employee queries pertaining to software and hardware issues with a focus on 
prompt resolution without causing any operational difficulties. 

 ix).  Ensure maintenance and enhancement of Corporation’s website as per regulatory compliance. 

Eligibility Criteria: 

Education: 

Bachelors or Masters in Computer Engineering/IT/Computer System/MIS from HEC recognized university or Equivalent 
with at least 16 years of education. 

Age: 

Maximum 35 years as on the last date of submission of application. 

Experience: 

At least 5 years of relevant experience (With 2 years in a Supervisory role) 

 

General Terms & Conditions: 

a) The Corporation is an equal opportunity employer. 

b) Misinformation, using influence or forwarding recommendation will render applicant disqualified. 

c) Only shortlisted candidates will be called for further process. 

d) Appointments at all levels shall be made in accordance with the Merit and Regional/Provincial quota as prescribed 
by the Federal Government.  

e) No TA/DA will be admissible. 

f) Age limit may be relaxed by three years for the candidates from FATA, Gilgit Baltistan, Baluchistan and Azad 
Jammu and Kashmir.  

g) All appointments will be made subject to Security Clearance of successful candidate as per the policy. 

h) Competitive Compensation package will be offered as per Corporation’s policy. 

i) “Application form” along with detailed CV, copies of all educational credentials, experience certificates, domicile, 
CNIC, and recent passport size photographs should be posted to “Director Human Resources, Pakistan Security 
Printing Corporation, Jinnah Avenue, Malir Halt, Karachi” within 15 days from the date of publication of this 
advertisement (i.e. before September 06, 2021). 

 

 


